
DEPARTMENT OF 

BUILDING INSPECTION 
Local Board of Building Code Appeals 

Board Meeting Room 250, Goochland County Administration Building 

1800 Sandy Hook Road, Goochland VA 23063 

Monday, September 22, 2025 
Audio amplification headphones are available upon request 

 

 

9:00 A.M. 

A. Call to Order: Chair – Daniel Doody 

B. Determination of a Quorum 

C.  Introduction of Members & Staff 

D. Approval of Agenda  

E. Review/Approval of Minutes – September 24, 2024 

F. Chair’s Remarks  

G. Old Business 

 

H. New Business – Consideration of Bylaw Amendments – Gary L. Fisher/Tiffany Hitaffer 

 

I. 2025 Code of Ethics of Appointed Boards 

 

J. Good of the Order 

 

K. Adjournment 

 



 

Goochland County 

LBBCA Meeting 

Tuesday September 24, 2024 

Administration Building 

1800 Sandy Hook Road, Goochland VA 23063 

 Meeting Room 250 

 

The Goochland County Local Board of Building Code Appeals held a meeting on Tuesday 

September 24, 2024 at 9:00 a.m. in Meeting Room 250.  Members present were: Daniel Doody, 

Jerome Jackson and Reid Gilley. Carter Duke was absent. Staff members present were: Gary 

Fisher, Loretta Salyer, Ashley Parker and Tara McGee. 

 

Call to Order 

Chair Doody called the meeting to order.  

 

Determination of a Quorum 

 Mr. Doody declared a quorum. 

 

Introduction of new Members & Staff 

Members and staff gave brief introductions. 

 

Election of Officers 

Mr. Gilley motioned to elect Mr. Doody as Chair. There were no other nominations from the floor. 

Mr. Jackson seconded the motion. Mr. Doody, Mr. Jackson and Mr. Gilley voted to elect Mr. 

Doody as Chair with a 3-0 vote. Mr. Gilley motioned to elect Mr. Jackson as Vice -Chair. There 

were no other nominations from the floor. Mr. Doody seconded the motion. Mr. Doody, Mr. 

Jackson and Mr. Gilley voted to elect Mr. Jackson as Vice-Chair with a 3-0 vote. 

 

Approval of Agenda 

Mr. Doody motioned to approve the agenda. Mr. Gilley seconded the motion. Mr. Doody, Mr. 

Jackson and Mr. Gilley voted to approve the agenda with a 3-0 vote. 

 

 

Review/Approval of Minutes- February 1, 2024 

Mr. Doody motioned to approve the minutes from the February 1, 2024 meeting.  Mr. Jackson 

seconded the motion. Mr. Doody, Mr. Jackson and Mr. Gilley voted to approve the minutes with 

a 3-0 vote. 

 

 

Chair Remarks 

Mr. Doody asked if there were any pending cases. Mr. Fisher responded it has been a quiet year 

and there are no pending cases. 

 

Old Business 

 

There was general discussion of when the 2024 Code would be adopted. Mr. Fisher responded that 

the code change would likely take place in the spring of 2026.  Mr. Fisher discussed some of the 

code changes. There was also discussion regarding the LBBCA vacancy in District 5. Preferred 
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qualifications were mentioned to include someone with experience in the Fire Department, 

Construction Engineer or Developer. Ms. McGee also stated that new members would be required 

to have FOIA training every two years. 

 

New Business  

Mr. Fisher stated that there was no new business. 

 

Training 

Mr. Fisher provided training on the LBBCA Appeals Manual, and noted any appeals must go 

through the secretary. The manual has been added and attached as part of these minutes. 

 

Good of the Order 

There was nothing additional to report. 

 

Adjournment 

Being no further business before the Board, Mr. Doody motioned to close the meeting.  Mr. 

Jackson seconded the motion. Mr. Doody, Mr. Jackson and Mr. Gilley voted to adjourn with a 3-

0 vote and the meeting adjourned at 10:05 a.m. 
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 Bylaws 
of 

Local Board of Building Code Appeals 
 

Article 1 Members 

 
1.1 Historically, the local board of building code appeals (LBBCA) has included an 

appointee from each of the county’s 5 magisterial districts; however, the board 
has experienced long vacancies due to difficulty in finding members that meet 
the magisterial district residency requirements and who have the professional 
expertise in construction, building, design, and property management suggested 
in Uniform Statewide Building Code (USBC) Sec. 119.3.   
  

1.2 As of February 1, 2024, the members of the LBBCA will represent the county at-
large and not be required to reside in a particular magisterial district, though, 
members’ residing in different magisterial districts is preferred, to the extent 
possible. 
 

1.3 In accordance with USBC Sec. 119.2, the LBBCA consists of at least five 
members appointed by the Board of Supervisors for a two-year term. 
 

1.4 In accordance with Va. Code §36-105(A), the LBBC’s composition, duties and 
responsibilities are prescribed in the Building Code.  USBC Sec. 119.3 mandates 
that the Board of Supervisors select the LBBCA’s members on the basis of their 
ability to render fair and competent decisions regarding the USBC’s application, 
and to the extent possible, represent different occupational or professional fields 
relating to the construction industry.  At least one member should be an 
experienced builder, at least one member should be an RDP, and at least one 
member should be an experienced property manager.  Employees or officials of 
the locality cannot serve as members of the LBBCA. 

 
 

Article 2. Officers 
  
2.1.  The LBBCA shall organize and annually elect a chair and vice-chair and appoint a 
secretary in the month of September, or within 30 days of board member appointments 
by the county board of supervisors.  

http://www.co.goochland.va.us/
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2.2. The chair shall preside over meetings and hearings and shall decide points of 
order and/or procedure. 
 
2.3. The vice chair shall assume the duties of the chair in the chair’s absence. 
 
2.4. The secretary shall handle correspondence subject to these rules at the direction 
of the board: shall send out notices required by these rules; shall keep the minutes of 
the board's proceedings; and shall keep a file on each appeal which comes before the 
board. 
 

Article 3. Meetings 
 

3.1. Meetings of the local board of building code appeals for the purpose of hearing of 
cases shall be held on an as needed basis. 
 
3.2.  Special meetings may be called by the chair provided at least five (5) days written 
notice of such meeting is given to each board member. 
 
3.3. A majority of the board (3) shall constitute a quorum. 
 
3.4. Business conducted at meetings of the board shall follow Roberts’ Rules of Order 
or other parliamentary procedure. 
 
3.5. The board may adjourn the meeting if all applications or appeals cannot be 
disposed of on the meeting day, and no further notice shall be necessary for a 
continuation of such meeting. 
 
3.6. Participation by Electronic Communications.  
 

A. A LBBCA member may participate in a LBBCA meeting through electronic 
communication means from a remote location that is not open to the public only as 
follows, and subject to the requirements of subsection B below: 
 

1. On or before the day of a meeting, a LBBCA member notifies the Chair that 
the member is unable to attend the meeting due to an emergency or 
personal matter and identifies with specificity the nature of the emergency 
or personal matter. Upon receiving the request and qualifying information, 

http://www.co.goochland.va.us/
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the Chair is authorized to approve the request. However, any member of 
the LBBCA may challenge the Chair’s decision and request a roll-call vote 
on the approval of the member’s request as the first order of business.   

 
If the member’s participation from a remote location is disapproved by the 
LBBCA because such participation would violate thise policy contained in 
subsection B of this Rule, the disapproval shall be recorded in the minutes 
with specificity. 

 
If a member participates remotely, the LBBCA must record in its minutes 
the member participating remotely, the specific nature of the emergency or 
personal matter, and the remote location from which the member 
participated; however, the remote location need not be open to the public 
and may be identified in the minutes by a general description. 

 
Remote participation by a LBBCA member shall be limited each calendar 
year to two meetings or 25 percent of the meetings held per calendar year 
rounded up to the next whole numberof the LBBCA, whichever is greater. 
 

2. If a LBBCA member notifies the Chair that the member is unable to attend 
a meeting due to a temporary or permanent disability or other medical 
condition, or a family member’s medical condition that requires the member 
to provide care for such family member that prevents the member’s 
physical attendance, or the member is a caregiver who must provide care 
for a person with a disability at the time the public meeting is being held 
thereby preventing the member’s physical attendance and the LBBCA 
records this fact and the remote location from which the member 
participated in its minutes.  Additionally, for purposes of determining 
whether a quorum is physically assembled, the member who is a person 
with a disability as defined in Va. Code § 51.5-40.1 or who is a caregiver for 
a person with a disability and uses remote participation counts toward the 
quorum as if the member was physically present. 

 
B.  Participation by an LBBCA member as authorized under subsection A shall 

occurs only under the following conditions:    
 

1. The LBBCA has adopted theis 3.6 Participation Electronic 
Communications written policy allowing for and governing participation 

http://www.co.goochland.va.us/
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of its members by electronic communication means, including an 
approval process for such participation, subject to the express limitations 
imposed by this Rule. The 3.6 Participation Electronic Communications 
policy contained in this Rule shall be applied strictly and uniformly, 
without exception, to the entire membership of the LBBCA and without 
regard to the identity of the member requesting remote participation or 
the matters that will be considered or voted on at the meeting; 

 
2. A quorum of the LBBCA is physically assembled at the primary meeting 

location; including 3.6(A)(2) for determining whether a quorum is 
physically assembled. and 

 
3. The LBBCA makes arrangements for the voice of the member 

participating remotely to be heard at the primary meeting location.  
 

Article 4. Procedure for Hearing Appeals 
 

4.1. Appeals to the local board of building code appeals shall be filed with the code 
official on a form provided by the board and any applicable fees paid. The code official 
shall transmit the appeal application form to the secretary of the board along with all 
papers constituting the record of action upon which the appeal is based.  
 
4.2. The applicant shall provide the secretary with all information requested on the form 
provided by the board and any such additional information or evidence as may be 
reasonably required consideration of the matter. 
 
4.3. An application for appeal filed according to the above shall be assigned an appeal 
number within five (5) days. Applications for appeals will be heard in the order in which  
they are received. 
 
4.4. The secretary of the board shall schedule the appeal, notify all interested parties of 
the hearing, and give notice including the time, date, and place of the meeting to 
anyone requesting such information. 
 
4.5. The applicant may appear in his own behalf at the hearing or may be represented 
by legal counsel or an agent.  
 

http://www.co.goochland.va.us/


 DEPARTMENT OF  BUILDING INSPECTION  

Ph:  804.556.5815          Fx:  804.556.5651 

1800 Sandy Hook Road ● P.O. Box 119 ● Goochland VA 23063 

www.co.goochland.va.us 

4.6. Both the applicant and the code official may speak to the appeal and any person 
whose interests are affected may speak for or against the issue. The applicant shall be 
given an opportunity for final rebuttal. 
 
4.7. The final decision on any appeal to the local board of appeals shall be in the form 
of a written decision that matches the minutes and accurately conveys the verbal 
decision voted upon by the board. 
 
4.8. The board shall notify the interested parties and the code official of the decision 
within seven (7) days after the signing of the written decision by the chair, and in any 
event, within fourteen (14) days after the meeting in which the decision is made 
and within sixty (60) days of the date on which the application for appeal was filed. 
 
 

Article 5. Records 
 
5.1. A complete file on each appeal shall be kept by the secretary as part of the 
records of the local board of building code appeals. 
 
5.2. All records of the board shall be public records. Copies may be requested through 
the Freedom of Information Act jurisdictional representative. 
 
 
 
Attest: ________________________________________  ______________ 

Chair, Local Board of Building Code Appeals   Date 
 
 
_________________________________________  ______________ 
Secretary, Local Board of Building Code Appeals  Date 

 
 
 
August 23, 2023 
Revised: September 12, 2023 
Revised: February 1, 2024 
Revised: September 22, 2025 

 
 
 

http://www.co.goochland.va.us/

