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	        County of Goochland
2025 Transient Occupancy Tax for
 Accommodations Intermediary 

Contact:  Commissioner@Goochlandva.us at (804) 556-5807 FAX (804) 556-2483
TAX FOR THE CALENDAR QUARTER ENDING March 31 - DUE: April 20TH
LEGAL NAME OF ENTITY: ___________________________________________________
						
Trade Name: __________________________________________________________
Mailing Address: ______________________________________________________
City, State, Zip: _______________________________________________________
Business Location: _____________________________________________________
Phone #: ____________________________Cell Phone #: __________________________
Contact Name: ___________________________________FED ID #________________________
Fill in the information below to report and compute your tax on Transient Occupancy for the months of:		January, February, March – Due April 20
1) Gross Receipts for Lodging Accommodations & Fees		$_______________________

2) Allowable Deductions. Documentation required.
A. Less Room Rentals for 30 days or more				($_____________________)
B. Less Refunds of Room Rentals					($_____________________)
					

3) SUBTOTAL	(line 1 minus lines 2A, 2B)				$_______________________

4) Transient Tax	(line 3 multiplied by .02)				$_______________________
	
5) Penalty for Late Filing:  10% of line 4				$_______________________
6) Penalty for Late Payment: 10% of line 4 plus line 5			$_______________________
7) Sum of Lines 4, 5 and 6						$_______________________
8) Interest (Computed Daily) 10% of line 7				$_______________________

9) Sum of Lines 7 and 8 – TOTAL TAX DUE			$_______________________
[bookmark: _Hlk90540874]MAKE PAYMENT TO TREASURER OF GOOCHLAND AND MAIL TO:
COMMISSIONER OF THE REVENUE, PO BOX 60, GOOCHLAND VA 23063

INSTRUCTIONS ON BACK

TRANSIENT OCCUPANCY TAX INFORMATION AND INSTRUCTIONS
FOR ACCOMMODATIONS INTERMEDIARIES 
Due Date: The Transient Occupancy Tax (Tax) quarterly form, and payment of the amount due must be postmarked on or before the 20th day of the month preceding:
· First Quarter covers January, February, March and is due April 20
· Second Quarter covers April, May, June and is due July 20
· Third Quarter covers July, August, September and is due October 20
· Fourth Quarter covers October, November, December and is due January 20
You must provide transactional documentation from the lodging intermediary to claim a deduction of the transient/ occupancy tax. If you cannot provide documentation substantiating that the tax was paid on your behalf to this locality, it is your responsibility to remit and pay the tax.

Line 1 -- Gross Receipts for Lodging Accommodations & Fees: This is the total amount paid to you, the Accommodations Intermediary, for each guest room or lodging space rented out, including any accommodations fees. Rentals should be reported in the quarter in which payment is received, if different than when the room is occupied. The Tax applies to rentals for rooms or spaces in the following types of accommodations: hotels, motels, boarding houses, cabins, bed and breakfasts, vacation rentals, room rentals, house rentals, campgrounds, and similar facilities. Facilities owned and operated by religious entities are exempt. Charges for accommodations paid to any hospital, medical clinic, or convalescent home are not included. You must submit with your tax form a monthly breakdown of each property address, the gross receipts for each property address and the dates of occupancy associated with the gross receipts.

Line 2 -- Allowable Deductions: You may report (as a total sum) the following deductions: 
A. Rentals received for accommodations occupied continuously for 30 or more consecutive days, 
B. Refunds of room rentals, and
Documentation must be attached for each individual transaction included in the totals for 2A & 2B.

Liability for Tax: Each Accommodations Intermediary is responsible for collecting the Tax from the purchaser of the accommodation. The Accommodations Intermediary shall collect the Tax from the purchaser on whom the same is levied at the time payment for such lodging becomes due and payable, whether payment is made in cash or on credit by means of a credit card or otherwise. The amount of Tax owed by the purchaser shall be added to the cost of the room or space by you, the Accommodations Intermediary, who shall pay the Tax collected to the county. All Tax collections for facilities and accommodations situated in Goochland County shall be deemed to be held in trust for Goochland County, and shall be remitted to Goochland County by the Accommodations Intermediary without regard for the location at which payment is made by the purchaser or received by the Accommodations Intermediary.

Record-Keeping: It shall be the duty of every Accommodations Intermediary liable for collection and remittance of the Tax to keep and preserve, for a period of three (3) years, records showing gross receipts for lodging accommodations, the amount charged the purchaser for each stay, the date thereof, the taxes collected thereon, the amount of Tax required to be collected, and all payments of collected taxes to Hotels. The county, through its designated officials and agents, shall have the authority to examine and copy such records at reasonable times for the purpose of administering and enforcing its ordinance.
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